[image: G:\logo SFX2.png]ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL
Roberts Road
Balby
Doncaster
South Yorkshire
DN4 0JN








NEW PUPIL DATA FORM

	ADDRESS INFORMATION

	Date of application:

	

	Address at the time of application:
	


                                         Postcode:

	If moving to a new address before commencing school then please enter the address to which you are moving to:

	



                                         Postcode:

	Please note that the address from which the application is made is the one which will be taken into account when assessing the application.  Any new address cannot be considered until contracts have been exchanged or a tenancy agreement signed.  Places are assigned following the set criteria within our admissions policy.  Should your application be unsuccessful you do have the right to appeal against the decision. 



	PUPIL DETAILS

	Legal Surname

	

	First Name

	

	Middle Name/s

	

	First Name known as (if different)

	

	*The original Birth Certificate needs to be provided

	Date of Birth*

	

	Gender (tick)

	Male
	
	Female
	

	Is this pupil classified as ‘Looked After by the Local Authority?
	Yes
	
	No
	

	Present school or Pre-school details:
	Name/Address of school:



Telephone number:

	Is your child currently on the Special Education Needs register or are there any specific needs that we may need to be aware of?  Please provide details
	





	SIBLINGS (Required information for all siblings under the age of 18)

	Name
	Date of Birth
	Is this sibling resident at the same address
	School or Preschool currently attending (if any)

	

	
	
	

	

	
	
	

	

	
	
	



	ETHNICITY OF PUPIL

	Asian/Asian British – Bangladeshi

	
	Chinese
	

	Asian/Asian British – Indian

	
	Korean
	

	Asian/Asian British – Any Asian background
	

	Any Other Ethnic Background
	

	Asian/Asian British – Pakistani

	
	White British
	

	Black/Black British – African

	
	White – Eastern European
	

	Black/Black British – Caribbean

	
	White – Irish
	

	Black/Black British – Any Other Background
	

	Traveller of Irish Heritage
	

	Any Other Mixed Background

	
	Any Other White Background
	

	Mixed – White and Black Caribbean

	
	Portuguese
	

	Mixed – White and Asian

	
	Gypsy/Roma
	

	Mixed – White and Black African

	
	White Western European
	

	White and Black Caribbean

	
	Prefer not to say
	

	COUNTRY OF BIRTH:

	

	NATIONALITY:

	



	LANGUAGES SPOKEN

	First Language is the language to which the child was initially exposed to during early development.  If the child was exposed to more than one language including English, then the language other than English  should be recorded.

	English

	
	Cantonese
	

	Spanish

	
	French
	

	German

	
	Polish
	

	Hindi

	
	Italian
	

	Portuguese

	
	Other please specify
	

	Which language or languages are spoken in your child’s home?
	





	RELIGION

	Buddhist

	
	Jewish
	

	Catholic

	
	Muslim
	

	Christian

	
	Sikh
	

	Hindu

	
	No Religion
	

	Other Religion

	
	
	

	Original Baptism needs to be provided

	Date of Baptism

	
	Place of Baptism
	






	CONTACT 1

	Does contact 1 have parental responsibility

	Yes
	
	No
	

	Full Name:
	
	Home telephone number

	
	
	


	Relationship to pupil:
	
	Mobile telephone number

	
	
	


	Address (if different from the pupil)
	

	Work telephone number

	
	
	


	Email address:

	

	CONTACT 2

	Does contact 2 have parental responsibility

	Yes
	
	No
	

	Full Name:
	
	Home telephone number

	
	
	


	Relationship to pupil:
	
	Mobile telephone number

	
	
	


	Address (if different from the pupil)
	

	Work telephone number

	
	
	


	Email address:

	








	CONTACT 3

	Full Name:
	
	Home telephone number

	
	
	


	Relationship to pupil:
	
	Mobile telephone number

	
	
	


	Address (if different from the pupil)
	

	Work telephone number

	
	
	


	Email address:

	

	CONTACT 4

	Full Name:
	
	Home telephone number

	
	
	


	Relationship to pupil:
	
	Mobile telephone number

	
	
	


	Address (if different from the pupil)
	

	Work telephone number

	
	
	


	Email address:

	





	ADDITIONAL INFORMATION

	Does the child live with:
Please tick as appropriate
	Mother
	
	Father
	
	Other
	

	If any other person has Parental Responsibility for your child as defined in the children’s Act 1989 please give details
	

	Are there any court orders in place relevant to the child?
	Yes

	
	No
	

	
	If yes please provide copies of relevant paperwork


	Is either parent active serving members of the Armed Forces?
	Yes

	
	No
	

	
	If yes, the school is able to apply for additional funding to support your child

	Is your child entitled to Free School Meals
	Yes

	
	No
	

	
	Please refer to the information enclosed with your new parent pack.  If yes then please complete the relevant form

	Is your child subject to an adoption, residency or special guardianship order?
	Yes

	
	No
	

	
	If yes, the school is able to apply for additional funding to support your child






	MEDICAL INFORMATION

	GP name and address

	





	GP telephone number

	

	Health Visitor name

	

	Medical conditions:  Please give brief details of any medical conditions which you feel we should be aware of.  The school will request further information as required.













	ALLERGY INFORMATION 

	Name of child:

	

	Date of Birth:

	

	Nature of allergy (eg. Allergic to nuts, eggs, insects, penicillin, plasters, latex etc)

	








	Possible reaction/symptoms:
	






	Does this allergy require the administration of medication?
	YES/NO

	If yes, what medication?





	

	Parent/Carer signature:

	

	Date:

	



	SCHOOL MEALS

	The school provides a choice menu for school meals.  Provided in your pack will be a menu for you to choose your child’s meal for each day (three week rolling rota).  The food supplied by Doncaster School’s Catering is healthy and balanced.  If your child has a dietary requirement then please let us know.  Any dietary requirement can be accommodated, however, if it is a medical problem then you will need to supply the school with the relevant paper evidence.  Please note: If you are going to send your child with a packed lunch then please ensure that it is healthy and does not contain fizzy drinks or chocolate bars/sweets.   As from September 2018 the school will no longer allow packed lunches.

	Will your child be having school meals
	Every day

	
	Some days
	
	Never
	

	Does your child have any specific dietary needs?
	YES
	
	NO
	

	If YES could you please outline your child’s requirements





	






	COMMUNICATION

	Communication with parents is done by newsletter, text messaging service and updating the website and twitter account.  Please note that the text messaging service sends out to contact 1 only.  If you prefer contact 2 to receive text messages instead then please let us know.  It is more efficient and cost effective for us to send newsletters out by email.  If you are happy to receive newsletters in this way then please indicate below

	I prefer to receive the school newsletter by (tick)
	Email

	
	Paper copy
	

	I would like another contact to receive text messages instead of contact 1 (please indicate which contact)
	

























ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL
CONSENT FORM




	LOCAL OFF SITE VISIT

	Pupil Name:

	

	Year Group:

	





I understand that my son/daughter may leave the school premises for local visits and activities, for example, walking to and from the local Church, Library visits, walking around the village etc. and herby give my consent for my son/daughter to participate in such visits.  I also understand that my son/daughter may leave the school premises at other times that will involve being transported by bus and that I will be informed separately by letter when further consent will be required from me.

I undertake to inform the school as soon as possible of any changes to the medical information and/or contact details for my son/daughter currently held by the school.



	Signed (parent/carer)

	

	Relationship to child

	

	Date

	



























ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL
CONSENT FORM


	INTERNET PERMISSION FORM

	Pupil Name:

	

	Year Group:

	




As part of our school’s ICT programme we offer all children access to the Internet.  Before being allowed to use the Internet, all pupils must obtain parental permission and in Key Stage 2, pupils themselves must sign and return the enclosed form as evidence of your approval and their acceptance of the school rules on this matter.

Access to the Internet will enable children to explore thousands of libraries and databases while exchanging messages with other Internet users throughout the world.  Internet access is currently filtered, limiting the amount of material available to children.  These items contain warnings and cannot be accessed without passwords or consent.  Parents must be aware that it is possible to obtain materials accessible through the Internet that might contain items that are illegal, defamatory, inaccurate or offensive.

Our aim for use of the Internet is to further educational goals and objectives, yet children may find ways of accessing other materials.  During school, teachers will guide pupils towards appropriate materials and children’s use of the Internet will be mainly supervised.  Outside of School, parents bear the same responsibility for such guidance as they exercise with information sources such as television, video, telephones and media, all of which provide access to a range occasionally inappropriate materials.



	Signed (parent/carer)

	

	Relationship to child

	

	Date

	



		
               













ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL
CONSENT FORM



	PHOTOGRAPH CONSENT FORM

	Pupil Name:

	

	Year Group:

	






 We regularly take photographs/videos of children at the school or when they are involved in organised activities away from the school site and believe that these can provide a valuable record of the children’s learning. These photographs/videos may be used in children’s learning journeys and profiles, our school prospectus, in other printed publications (e.g. newsletters), on our school website and twitter feed, or in school displays. We may also make video or webcam recordings for use by the school to enhance an assembly or as evidence of exciting practical activities. In addition, the school may be visited by the news media to take photographs or to film an event. Learning takes place in a variety of different ways at St Francis Xavier Catholic Primary School. We like to celebrate and share this learning with others. Our official twitter feed and school website and newsletter are fantastic ways for us to do this. These mediums also allow us to keep parents up to date with what goes on at the school. 

To comply with the Data Protection Act, we need your permission to photograph or make any recording of your child. Generally, photographs for school and family use, and those that appear in the press, are a source of pleasure and pride, which we believe can enhance self-esteem for children and young people, and their families, and so are to be welcomed. However, we recognise that increased use of technology and opportunities for online publishing mean that there is greater potential for accidental or deliberate misuse. We endeavour to minimise risks by putting safeguards in place that will protect your child’s interest. Our policy on using ‘Images of Children and Young People’ and how we ensure the appropriate use of photography and filming is available on request.

To comply with certain aspects of the Data Protection Act 1998, we need your permission to take and store photographs or digital images of your child for school use.  I would be grateful, therefore, if you would answer the questions below and then sign and date the form where indicated.  Please return the form to school as soon as possible.  If you require clarification on any aspect of this form then please do not hesitate to contact the Head Teacher at the school.


                                                                                                                                                   Please circle
	Do you agree to photographs/videos of your child being taken by authorised staff within the school?
	Yes/No


	May we use your child’s photograph in the school prospectus and other printed publications that we produce for promotional purposes?
	Yes/No


	May we use your child’s images on our school website?

	Yes/No


	Are you happy for your child’s image to appear in the media?
For example, newspapers
	Yes/No


	I am happy for my child’s image to be used on the school’s Twitter pages 

	Yes/No


	I am happy for videos that include my child to be used on the school’s Twitter pages
	Yes/No


	I am happy for my child to take part in events or performances where parents may be taking photographs or video, such as Christmas plays and sports days
	Yes/No


	I am happy for my child to have an individual photograph taken by the school’s appointed professional photographer
	Yes/No


	I am happy for my child to be included in a class or group photograph taken by the school’s appointed professional photographer
	Yes/No


	
I have read and accept the conditions of use shown below


	Signature (parent/guardian)

	

	Date

	




Conditions of use  -  Date Protection Act 1998
The Date Controller is:  St Francis Xavier Catholic Primary School
The information you provide on this form will only be used for the purposes for which you have given consent as detailed on the other side of this form


1. This form is valid from the date that it is completed, signed and returned to the school and throughout the duration of your child’s attendance at the school.
2. You may withdraw, suspend or vary this consent at any time upon receipt by the school of a letter to that effect, signed and dated by you.
3. The school may retain and use some photographs as part of its historical record.  However, on leaving the school, if you wish to have destroyed, any photograph or image showing your child individually you should inform the school in writing.
4. The school will only use or permit to be used, photographs of pupils who are deemed by the Headteacher or any person duly authorised by him/her, to be suitably dressed for the relevant activity.

Note:  for the purpose of this form, “photographs” is deemed to include other similar means of reproducing images.
























ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL

	HOME/SCHOOL AGREEMENT

	Pupil Name:

	

	Year Group:

	



MISSION STATEMENT
‘Achieving excellence together with God’s love’

St Francis Xavier Catholic School is a place that is committed to create challenging, stimulating and effective learning. Christ is our inspiration knowing that His love surrounds us and we are all valued for our uniqueness

AIMS
Recognise that the needs and talents of each individual are nurtured to their full potential.   Develop an enquiring attitude to equip our children to become integral parts of a caring world community. To create a happy, stimulating and caring environment where each child feels confident and secure.  Promote a love of learning through a creative and enjoyable education
THE SCHOOL WILL
Provide a high quality education within a broad and balanced curriculum.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Promote an atmosphere where all individuals are valued and are encouraged to grow in their journey of faith.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed to develop each child to:
· achieve their full potential academically, spiritually and socially, 
· to have respect for themselves, their surroundings and others around them, regardless of ethnic background and 
· to promote the highest possible standards of behaviour. 
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed to work in partnership with parents communicating in a variety of ways about the progress of their child (fulfilling our mission).
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed to promoting a community of mutual courtesy and respect.
THE FAMILY WILL
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed to support the school’s Mission Statement, ethos and values.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed in establishing good behaviour at home and support the teachers in setting standards of good behaviour.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Ensure that each child arrives for school, and is collected after school, on time.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed in ensuring that your child achieves a high level of attendance and not take children out of school during term time.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed in supporting the school with its uniform, homework and behaviour policies
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Show commitment to your child’s education by attending open evenings, assemblies and other school events.
[image: http://www.botwellhouseschool.co.uk/Images/cross.jpg]Be committed in promoting a community of mutual courtesy and respect.
The Governors have agreed that all parents seeking a place at this school should be asked to sign below to signify that they understand and accept the constitution of the school and the partnership agreement as set out above.


	Signed (parent/carer)

	

	Relationship to child

	

	Date

	

	Signed (Head Teacher)

	



ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL

	ATTENDANCE

	The Education Welfare Service monitors attendance at St Francis Xavier.  Please read the information below which explains our expectations of attendance and punctuality.

The national accepted level of attendance for pupils is 96%+. 

Medical appointments
If your child has a medical appointment you will be required to produce evidence.  Could you please try to give as much notice as possible.  Depending on the time we expect children to be brought back to school following an appointment, or be in school prior to an appointment to obtain their attendance mark.  Failure to do this will result in an unauthorised attendance being recorded.  Please note:  If the appointment is late afternoon and you need to collect your child between 3pm and 3:25 pm then the school will need prior notice.  We hold assemblies at these times so children who need to leave early will be kept out of assembly.  Please be aware that we will not interrupt assemblies.

Punctuality
Children arriving late miss valuable lesson time.  Lessons begin at 9 am prompt.  When a child arrives at school late they have to walk into their classroom where everyone is working and with no idea about what they should be doing.  This takes up staff time having to re-explain the lesson.  It also makes the child feel isolated.

Children who arrive after 9:05 am are recorded as late.  If they arrive after 9:25 am they are recorded as unauthorised absence for that session.  The Education Welfare Officer is now focusing on late arrivals as we have a number of children who are regularly late and this is becoming unacceptable.

Holidays in term time
Please be aware that holidays will not be authorised unless there are special circumstances.  If you are taking a holiday during term time then please complete the holiday request form.  You should not consider taking your child on holiday during test weeks. 

Absence through illness
Absence through illness is the main reason given for a child’s absence.  We ask parents to think carefully before keeping their children off school.  If you are not sure then please bring your child in.  We will not keep children in school if they are ill so please be assured that you will be contacted if we feel they need to be at home.  
Please find attached a list of common illnesses and the guidelines given by the Health Protection Agency.

Could you please remember that if your child is absent you must contact school before 9:30 am.  If we do not have a reason for a child’s absence they will be recorded as unauthorised absence



	I confirm that I have read and understood the attendance information and agree to adhere to the procedures 


	Signed by Parent/Guardian:

	

	Date:

	





ST FRANCIS XAVIER CATHOLIC PRIMARY SCHOOL

	SCHOOL COLLECTION – FSU & KEY STAGE 1 &2

	All children in the Foundation Stage Unit and Key Stage 1 must be collected from school at 3:25 pm (FS1 morning session collection time is 11:45 am) by a named adult.  Only parents can authorise another adult to collect their child and this person must be over the age of 16.  This is to protect your child and ensure their safety at the end of the school day.

Please complete this form to tell us who you authorise to collect your child.  If a person not named on this form arrives at school expecting to take your child please be aware that we will not  release them.




	Name of child:

	

	I give the following adults permission to collect my child from school

	

	NAME
	Relationship to child
	Contact number

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	
I understand that no other adult will be allowed to collect my child and agree to inform school immediately if this information changes


	Signed by Parent/Guardian:

	

	Date:

	


[bookmark: _GoBack]I give permission for my child to walk home on their own after school. (Year 6 only)
	Signed by Parent/Guardian:

	

	Date:

	





REGISTRATION FORM

FREE SCHOOL MEALS AND PUPIL PREMIUM

From September 2014 all children who are in Reception, Year 1 or Year 2 in a state-funded school will be offered a free healthy school lunch. Children in other school years will also be offered a free school lunch if their parent is receiving any of the welfare benefits listed.

Registering for free meals could raise an extra £1300 for the school to fund valuable support like extra tuition, additional teaching staff or after school activities.  This additional money is available from central government for every child whose parent is receiving one of the welfare benefits listed in the form.  It is therefore important for you to sign up for free school meals, even if your child is in Reception, Year 1 or Year 2, so that your child’s school receives a much funding as possible.

The information you provide in this form will be used by the council to confirm receipt of one of the listed welfare benefits.  Once this is confirmed, this helps to decide how much money your child’s school will receive each year.  

The information will be used in relation to Reception, Year 1 and Year 2 children to decide if the school is entitled to government funding

The information will also be used in relation to children in Year 3 or above to decide whether they are eligible for free school meals.

You only need to complete this form once and it will last for the duration of your child’s time at their current school.

We are committed to ensuring that the personal and sensitive information that we hold about you is protected and kept safe and secure, and we have measures in place to prevent the loss, misuse or alteration of your personal information.

We will use the information you provide to assess entitlement to free school meals.  The information may also be shared with other Council departments to offer benefits and services.

Thank you for completing this form and helping to make sure that the school is as well funded as possible.







	About your child/ren

	Child’s Last Name
	Child’s First Name
	Child’s Date of Birth
	Name of School

	
	
	
	
	
	St Francis Xavier


	
	
	
	
	
	St Francis Xavier


	
	
	
	
	
	St Francis Xavier


	
	
	
	
	
	St Francis Xavier




	Parent/Guardian Details

	
	PARENT/GUARDIAN 1
	PARENT/GUARDIAN 2

	Last Name
	
	


	First Name

	
	

	Date of Birth
	
	

	
	
	
	

	National Insurance Number*
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	National Asylum Support Service Number*
	
	
	/
	
	
	/
	
	
	
	
	
	
	
	/
	
	
	/
	
	
	
	
	

	Telephone Number

	

	e-mail address

	

	Address
	


                                                          Postcode:


*Complete as appropriate
FAMILY INCOME AND BENEFIT DETAILS
	Family income and benefit details

	Is your joint family income over £16,190 per year? (Place and X by the appropriate box)
	YES
	
	NO
	

	Do you receive Working Tax Credit?
	YES

	
	NO
	

	If you have ticked yes above, you do not need to complete the next section and can go straight to the declaration at the end of the form.  If you ticked No, please place an X in the box against one of the benefits listed below

	Income Support

	
	Income-based jobseekers Allowance
	

	Income-related Employment and Support Allowance
	
	Support from NASS under part 6 of the Immigration and Asylum Act 1999
	

	The guarantee element of State Pension Credit
	
	Child Tax Credit (with no Working Tax Credit) with an annual income of no more than £16,900
	

	Working Tax Credit run-on

	
	Universal Credit
	

	Please state who is claiming these benefits
	




Our Privacy Notice is available to view on our website.  If you would like a paper copy then please ask at the school office.

DECLARATION

The information I have given on this form is complete and accurate.  I understand that my personal information is held securely and will be used only for local authority purposes. 

I agree to the local authority using the information I have provided to process my application for free school meals and will contact other sources as allowed by law to verify my initial and ongoing entitlement. 

I also agree to notify the local authority in writing of any change in my family’s financial circumstances as set out in this form.

I understand that the result of any free school meal eligibility check may also lead to assess my entitlement to receive free school milk and free travel to school

	Signature of Parent/Guardian
	

	Date
	







	PARENTAL DECLARATION

	I certify that:
· The information given on this form is, to the best of my knowledge, correct.
· Unless indicated otherwise, I give my consent for the school to submit the information I have provided to Doncaster Council, who will then use it for the sole purpose of checking the named child’s eligibility for Free School Meals and Pupil Premium

	Signed by Parent/Guardian:

	

	Date:

	







	FOR OFFICE USE ONLY

	Date application form received
	

	Date of intended admission
	

	Year group
	

	Birth certificate seen and copied
	Yes
	
	No
	

	Baptism certificate seen and copied
	Yes
	
	No
	

	Confirmation letter sent to parents (date)
	Yes
	
	No
	

	CTF requested with assessment data included
	Yes
	
	No
	

	Transfer request of data on CPOMS
	Yes
	
	No
	

	All permissions recorded
	Yes
	
	No
	

	Class teacher informed of any medical issues/allergies
	Yes
	
	No
	

	New form to be given to SBM prior to filing
	Yes
	
	No
	

	Parent declaration form (Nursery) given to SBM
	Yes
	
	No
	

	Class teacher and SENDCo informed of SEND
	Yes
	
	No
	

	Class teacher to be informed of photo restrictions
	Yes
	
	No
	

	Class teacher informed of collection for FSU/KS1
	Yes
	
	No
	

	Class teacher informed of Pupil Premium
	Yes
	
	No
	

	SLT informed of Pupil Premium
	Yes
	
	No
	

	SLT/PSA/SENDCo informed of Looked After Child
	Yes
	
	No
	

	Inform Kitchen staff of any dietary requirements (evidence)
	Yes
	
	No
	

	‘About your child’ given to Nursery staff
	Yes
	
	No
	

	Copy of intimate care consent form to Nursery staff
	Yes
	
	No
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